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BACKGROUND 

Marking is responding to pupil’s work, orally or by written comment.  Good marking is 
positive, motivating and constructive.  Comments could focus on extending learning and 
thought, diagnosing problems and setting small, achievable targets.  Our own positive 
attitude to the pupil’s work is essential to the motivation of the students, effort should be 
acknowledged.  Using marking as encouragement reinforces qualities we want them to 
develop further.  For marking to be meaningful, the purpose or focus of the task must be 
clear and some sort of criteria for marking explained.  (eg I am particularly looking for 
interesting descriptions of characters).  Art work/DT etc will usually elicit an oral response, 
though written comments about this work may appear on record sheets. 

PURPOSES OF MARKING          

 To provide positive feedback to the children. 

 To give pupils next steps to move their learning forward. 

 To provide a record of assessment for the class teacher. 

 To inform future planning (formative). 

 As an assessment of learning (summative). 

 To check progress. 

 To diagnose and correct errors (diagnostic). 

 To ensure the teaching has an impact on pupils’ learning.  

 To motivate and reward. 

 To conform to national expectations. 

 To inform keyworkers’ understanding of the task set. 

 To keep the child focused on agreed targets. 

 To enable children to self assess and self improve. 
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AIMS    

All marking should be effective and aimed at guiding the child in their learning, to achieve 
this it needs to: 

 Be fair and consistently applied by ALL members of staff. 

 Have a clear focus. 

 Be linked to the learning objective set for the lesson. 

 Be informative. 

 Be discussed with the pupil when possible. 

 Have an impact on the pupil’s self esteem and learning. 

METHODS   

All subjects 

 All comments are carefully phrased, purposeful, specific, positive, at least in part, and 
indicate area for improvement. 

 Positive before negative. 

 Comments are written in green ink, legibly and with correct spelling and grammar, unless 
other specific instructions are given for externally assessed work (eg science GCSE). 

 All comments are given in appropriate language for the age and ability of the pupil, and are 
dated. 

 All staff should mark work at least once a week, following the marking policy. 

 Marking is not a separate activity from the lesson; it is an integral part. 

 Marking in the absence of the pupil is not usually necessary or desirable in our context, but 
if done, is returned to the pupil promptly and time given to discuss the comments. 

 All comments are meaningful (what is good, better). 

 Comments may be accompanied by associated rewards; stickers, stamps, merit awards, 
show off to other staff. 

 Generally, we use ticks to indicate correct answers or a satisfactory piece of work. 

 If specific targets are achieved, the comment reflects this (well done, you can pick out 
multiples of 5 from a list). 

 When work is discussed with a pupil a ‘V’ is written in the pupil’s book and the important 
comments are recorded next to it.  

 Key spelling errors are underlined and indicated by a ‘Sp’ in the margin.  Children then rub 
or cross out and correct. 

 In subjects other than English, we focus on subject specific spellings and may use a 
keyword list or wordbank.  

 Books are kept annually. Books are an excellent form of record keeping and evidence of 
attainment. 

 Stickers, stars and stamps are used for rewards and acknowledge of achievements.  
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Literacy 

 Teachers are to focus on correcting spellings which are being sent home to learn. 

 

Numeracy 

 Accurate work to be ticked. 

 Inaccurate work is not to be crossed.  The error is to be identified and circled. 

 Use of questions to encourage the children to identify their mistakes and correct – 
Correction time to be given during the lesson. 

 If a constant error occurs the class teacher is to model in the child’s book. 

 Pupils should be encouraged to assess the work themselves. 

 Children to record a comment when self assessing. 

 

 

GUIDELINES    

 A Marking Code 
 
//   Start a new paragraph here 
 
P   Check your punctuation 
 
C   Check if you need a capital letter or not 
 
SP   If a word is circled, your teacher has corrected the spelling for you 
 
___   If a word is underlined means that you must check the correct spelling yourself 
 
definate       to show exactly where a spelling error occurs 
 
you°ll                 to show a punctuation error 
 
 we went /\ shops     to show a word is missing 
 
/        Something is missing here – develop this further 
 
?       This doesn’t make sense 
 
*       This means that a comment is written elsewhere 
 
      You have made a good point! 
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REMEMBER 

Marking must have an impact on the child’s learning and to do this the child must be 
involved. 

They need to know: 

       - the purpose of the task 

       - how far they achieved this 

       - how to improve/the next step in their learning. 

 

This policy will be reviewed January 2015 

 


